THE GRAYS HARBOR COUNTY PROSECUTOR’S OFFICE has an opening for a full time Deputy Prosecuting Attorney II, Civil Division – Public Records in Montesano, WA. Beginning mo. salary is $6,823 - $9,298 DOQ plus benefits including medical, dental, life and vision. Performs legal research and prepares of comprehensive legal opinions for County officials; prepares and reviews County legal documents; prepares and tries County civil litigation, including that of a high priority nature, in Superior Court, various administrative hearings, or appellate courts. These functions can be performed in an exceptional manner with minimal supervision. 

This particular position will have a focus of providing in-house legal advice regarding public records, and will from time to time, under limited supervision, provide in-house legal advice on a wide variety of municipal, tax, regulatory, land use, public records, and employment topics, and ensure effective and consistent prosecution, defense, and resolution of civil cases for the protection of the County and the welfare of the Community.
SKILLS AND MINIMUM QUALIFICATIONS:
· Represents the Grays Harbor County Prosecuting Attorney in the defense and resolution of civil law cases and issues; minimizes County’s risk and liability; litigates and negotiates civil cases and contracts; manages assigned cases and assures that they are resolved within office policy guidelines.

· Confers with, and offers advice and counsel to County officials and employees; applies legal expertise in a variety of legal fields including labor & employment, administrative, contract, tort, tax, forfeitures, public records, and other fields of civil law which apply to county government.

· Manages assigned legal issues; confers with participants; negotiates agreements with opposing parties; conducts and directs investigations as needed; litigates and resolves cases.

· Reviews pertinent decisions, policies, regulations, resolutions, contracts, claims, and other assigned legal matters; resolves issues within a designated scope of authority.

· Conducts legal research; gathers and compiles legal instruments and documents; identifies and evaluates witnesses, records, and other information required to present the case; prepares and presents legal documents and analyses as required.

· Represents the County at hearings and arbitrations; brings cases before civil courts; compiles and presents evidence; prepares witnesses and victims for trial testimony; examines witnesses and argues facts of the case in relation to points of law, case law, and legal precedent.

· Coordinates the review, approval, and negotiation of contracts and agreements; conducts factual and legal analysis to determine whether contracts and agreements should be signed.

· Drafts legal documents; prepares memoranda of law, briefs, agreements, and other legal filings and documents as required; evaluates case files and researches missing and incomplete information.

· Participates on technical and advisory teams, providing advice and information on regulatory compliance and risk management issues; monitors and reviews trends in risk management and labor issues. 

· Coordinates with other attorneys in preparing complex cases and legal documents; coordinates trials, forfeiture actions, and appellate cases as needed; assists in the training of County staff as needed.

Grays Harbor County is close to the I-5 corridor, has a low cost of living, and boasts unparalleled outdoor recreation opportunities. Those who are seeking to work in a cooperative team environment, are self-motivated, and detail-oriented should submit an original writing sample, cover letter and resume with the application. 
MIN. QUALIFICATIONS: 
 
License to practice law in the State of Washington required; AND four (4) year’s legal practice experience, including public records law experience; OR an equivalent combination of education, training and experience.

Must be licensed by the Bar to practice law in the State of Washington, remain active with all Washington Bar annual requirements, and maintain a clear criminal record.

Go to https://www.governmentjobs.com/careers/graysharbor to apply. OPEN UNTIL FILLED.  Grays Harbor County is an EOE.

